
 

 

WATERBEACH PARISH COUNCIL 
 
Vacancy for Part-time Assistant Grounds/Handyperson 

 
Salary: within the local government service range SCP 7-12  starting 
rate £10.44p per hour 

We are looking to employ an Assistant Grounds/Handyperson on a 
part-time variable hours basis.  The role will be mainly outdoors 
looking after the open spaces within Waterbeach Parish but will also 
cover work in buildings owned by Waterbeach Parish Council.  

The normal working pattern will be 15 hours per week in the summer 
and 8 hours per week in the winter, but week to week these may vary 
according to Parish Council requirements. 

Duties are to assist the Senior Groundsman with the upkeep of the 
green spaces within the parish that provide recreational, sports, play 
and other facilities, litter management, emptying bins, and carrying out 
minor maintenance jobs to buildings, benches and other items of 
Parish Council property. Experience of driving a tractor is preferred 
but training can be provided if necessary 

For the detailed job description please contact the Clerk on 01223 
441338 or email recruit@waterbeach.org.uk 

To apply please explain why you are interested and the skills you will 
bring to the post. You should also outline any relevant experience and 
list any relevant qualifications.   

Please also include the names and contact details of 2 referees at 
least one of whom must be known to you in a work capacity. 

Please send your application: 

By post to: Waterbeach Parish Council, The Old Pavilion, 
Recreation Ground, Cambridge Road, Waterbeach, 
Cambridge, CB25 9NJ 

Or by email to:     recruit@waterbeach.org.uk 

 

Closing date - midday on Wednesday 23 September. 

mailto:recruit@waterbeach.org.uk


 

 

 

 

WATERBEACH PARISH COUNCIL 
 

 

Job Description of AssistantGrounds/Handyperson to the Council 

 

Reports to:  The Senior Groundsman and the Clerk 

 

Job Purpose:  Responsible to the Senior Groundsman for the maintenance of the green spaces, 

within the parish to provide sports, recreational and other facilities and to the Clerk for minor 

maintenance jobs on buildings and other Parish Council property 

 

Scope of the Job: 

  

1.   Sporting, Play and Recreational facilities and buildings at the Recreation Ground, 

Cambridge Road 

 

2.   Open Spaces and Recreational facilities at: 

 Clare Close 

 Old Pond Site (by the Chip Shop) 

 The Gault including the Fire Engine House 

 Village Green 

 Winfold Road 

 Chittering play area 

 

3.   Cemetery 

 

4.   Bus Shelters at: The Green, Cambridge Road, Denny End Road and Chittering 

  

5.   Any other buildings, grounds or facilities for which the Parish Council has responsibility. 

 

Nature of the Job 

 

The Parish Council is responsible for taking decisions about the green spaces and other facilities 

in the village.  The Clerk is responsible for implementing these decisions and referring back to 

the Parish Council any issues that need further consideration 

 

The Assistant Grounds/Handyperson is responsible to the Senior Groundsman for elements 1 to 

3 of the job scope above and to the Clerk for elements 4 and 5.  Although the Clerk may 

determine that some of the tasks are undertaken by one post holder, the Senior Groundsman will 

determine how the other tasks are split between himself and the Handyman/Groundsman on both 

a long term and short term basis.  The Senior Groundsman is responsible for advising the Clerk 

regularly what has been arranged.  The post holders will provide cover for each other during 

periods of absence such as annual leave, training or illness.  

 



 

 

The post holder will maintain a list of ad hoc jobs to be completed; the ad hoc jobs may arise 

from identification by the post holder or by the Clerk or Senior Groundsman. These provide the 

basis for the post holder to devise weekly work schedules which may also include regular 

weekly tasks. The post holder will meet with the Clerk and Senior Groundsman regularly to 

discuss work completed, work schedules and outstanding ad hoc jobs. 

 

A variety of equipment and supplies are provided by the Council.  The post holder must only use 

this equipment if competent to do so; training will be provided if necessary. Specific control is 

required for the use of some powered hand held tools and herbicides, pesticides and fungicides; 

the post holder must not use these unless he or she holds relevant certificates of competence.  

The post holder is responsible for identifying personal training needs including expiry of any 

certificates of competence. 

 

The post holder must always work in a way that is safe and in accordance with the COSHH 

regulations, and to carry out risk assessments as necessary. 

 

The post holder is responsible under the direction of the Senior Groundsman for the security of 

all tools, equipment and chemicals while in use and for safe and secure storage while not in use.   

 

The post holder is required to maintain records of spraying, and report accidents and injuries at 

work, incidents involving the public and any damage to Parish Council property. 

 

Main Duties: 

 

Manual work, including horticultural maintenance, sports grounds, grass cutting, leaf clearing, 

maintaining hedges, litter picking and emptying bins. 

 

Horticultural duties including the planting and pruning of trees, grass seeding and cutting, 

maintenance of sports pitches including marking out.  

 

Weekly safety inspections of play equipment, regular cleaning and disinfecting of play items.  

 

Maintain the village benches, clean and oil when necessary  

 

Undertake minor maintenance works to buildings in the Council’s ownership. 

 

In the absence of the Cleaner, to clean the New Pavilion and Office Pavilion and report any 

damage or vandalism to the Clerk. 

 

Use of hand tools for work such as digging, hoeing, raking, sweeping and the use of powered 

hand tools such as strimmer and hedge cutter. 

 

Operation and routine daily maintenance of pedestrian and ride on machinery including tractor 

and tractor implements. 

 

Apply chemicals such as fertilizer, herbicides, insecticides and fungicides. 

 



 

 

Comply with the Parish Council Health and Safety Policy. Make safe immediately and report 

promptly to the Clerk or Senior Groundsman any hazardous situations. 

 

Prepare for and attend periodic special events throughout the year such as the Feast. 

 

Store all tools, equipment, chemicals and any other materials in a tidy, safe and secure manner in 

the appropriate buildings.  Only tools, equipment, chemicals and any other materials owned by 

or hired or leased by the Parish Council are to be stored in Parish Council buildings. 

 

Attend training courses as required by the Parish Council. 

 

Wear personal protective equipment appropriate to the work in progress at all times. 

 

Complete timesheets of hours and tasks worked  

 

Carry out other duties as reasonably required by the Clerk or Senior Groundsman from time to 

time. 

 

:Person Specification 

Criteria Essential Desirable 
Knowledge/Qualifications and 

training  

 

 

 

 

Minimum of GCSE grades A-C including 

English and Maths or equivalent  

 

Evidence of a commitment to continuing 

professional development  

Membership of relevant professional 

bodies   

 

Certificates of competence for tools, 

pesticides and fungicides use 

 

Awareness of the areas maintained by the 

Parish Council 

 

 

Skills/ Experience Repair and Maintenance of fixtures and 

fittings 

General grounds maintenance tasks 

 

 

Tractor and trailer driving 

Use of hand held power tools 

Preparing of sports surfaces  

 

 

Qualities/other  Valid driving licence 

Good team player 

Willingness to pitch in and help get the job 

done 

Ability to assess level of risk before 

attempting tasks 

 

 

 

 


